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APPLICATION FOR RECORDS RETENTION SCHEDULE o OFFICE OF THE SECRETARY OF STATE |

an 4 RECORDS MANAGEMENT DIVISION

|NSTRUCTIONS See Publlcat;on No. 76—-RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue At!anta Georgia, 30334,

Attention: Scheduling Section. . : /
Egn &Q_ENCY USE 1. Agenw Address = co ’ FOR RECORDS MANAGEMENT_ US'_E_
Appiication Date Environmental Protection Division ' Application Number

:Lan<.i Protection Branch _ -78- 208

Solid Waste Management Section — il e

Application Number 270 Washing ton Street , S.W. _ Date Received Date Complated
Atlanta, Georgia 30334 , | SEP 13 1978 | SEP 201978
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2. Person to Contact | Working Tltle ) Telephone Number
Clif Trussell T EnVJ.ronmental Specialist 656 2833
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3. Action Requested _ N -
3. [J Estapusn Retention Schedule; re!:ord wil! continue to accumulate.
b. [ Dispose of present accumulat:on no further accumulation anticipated.
¢. O Amend Application_No. q A4 -0 ‘gi’? Check One: [J Change; [ Supercede; O Void

| 4. Dates of Series 5. Records Series Title (fo/lowed by title used in office; if different)
Earliest Latest el

F

»

| 10-1- 66 J 12-31-75| County Landfill Compllance and Operatlon Files

— e .

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Environmental Protection Division is responsible for the maintenance and improvement of
the State's environmental quality through research, program development, and the ehforcement
of regulatory legislation in the areas of water quality control, water supply, air quallty
control, solid waste managemént, and land reclamation. '

The Inspection and Compliance Unit of the Land Protection Branch inspects all solid waste
handlers who collect, process and/or dispose of municipal solid waste to insure that
compliance with the Solid Waste Management Act and the Rules and Regulations for olid
Waste Management is achieved.

1

7 Record Serles Descnptlon * This file contains the following documents {include form numbers and titles if any)
Attach samples of the file. :

Documents relating to: inspecting 501id waste handling fac1llt1es.

Included are: inspection evaluation reports and related correspondence.

i

File is arranged: chronologically by fiscal year; thereunder alphabetically within each county.
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8. Monthly Reference Rate How often are records referred to which are:
One to six months old ___9_'_13__.,; Seven to twelve months old 0'5M; Thirteen to twenty-four months old 0-5__ ;
twenty-five months and older_nione 2 '
9. Annuai ‘Rate of Accumulation of Remrds o T lm_"WMTHHW"“H—_"'
Letter-size drawers — ____; Legal-size drawers e ;Shelves ____. . ___; Other (specify) rem
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| YES | __NQ_]JD._Qggg_ipgpgire (Place an "X" in_the proper column) ~ k I _:j
¥ . s this the official copy of the series?
L I __If not. where is it? _ e - e e —_— —— —— -
5 m Does the series contain corfldentlal information requiring secuntv handling? If yes, cite law or reguiation. ;
X | . 1s this a vital record? . - _
_} o d _Does this series have | htstorml or long te term research value? : ,‘i '
When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
_me_x___AmmmmﬁggwmmmggmmmyL . R
N . A the |nfermmmﬂmmmz1esglmubilshilif ve;Jnacb CODV... S .
X g. [s the information contained in this series ever analyzed and/or recorded in a summarized report?
*1 . _Ifyes.attachcopv. . . .. ... - —
h. Is there a duplication of thas series in your offuce, orin another offlee or agencv?
|1 X | __ _ifves.wherez Not totally duplicated. e
L _X | i 15 this series for emareagemon of Hueg.ularugﬁlme@ R - _ e e e
| X i._ Daes.the record series result in a computer pfintout?. . R ~ . I -
11. Retention Requirements The following requires the series to be kept:
a. State Law —e o YGRS, d. Audit period DL YeATS,
b. Statute of limitation .0 _years. - e. Administrative need Permanent years.
¢. Federal law e O __years. f. Federal retention instructions ——— ... 3. __.._.years.

)

Attach copy or excerpt of laws or regulations. Explain administrative need.

3 years or until Federal Audit.
18 CER .505.6 :

lcion that the landfill is causing und, water pollution, etc. .
12. Aporaved Disposition Instructions This agency recommends that tha tile series be cut oh‘ at the end of each:

B3 Hold in the current filesarea —__. . _ _month(s) . _2 ___vear{s); then
{3 Transfer to local holding area, hold —— __._. _ _year{s}); then _ y

[J Transfer to State Records Center; hold . —o.-nYear(s); then

O Destroy.

Transfer to State Archives for permanent retention.

O Other (Specify) '

Thess instructions apply to all prior and future accumulations of the series. Y55
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The Department_feels that these reports w111 ‘be needed should there be a suspi—

O Calendar Year; & Fiscal year; O Other — —_ _ then,

e

N __Qale | Records Manag_emant Officer (S:gnawre)
T‘iL‘/ZZ_?é’m__ J%ﬂaém

State Records

Date

__Date
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Recommendations in para- '
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{If disapproved, attach letter
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